Curriculum Vitae                                                          

Personal Information

	LAST NAME:
	MURESAN

	
	

	                     FIRST NAME:
	ANDREI

	
	

	                            GENDER:
	Male

	                DATE OF BIRTH:
	29 NOVEMBER 1985

	
	

	              PLACE OF BIRTH:
	BAIA MARE,MARAMURES

	
	

	                    NATIONALITY:
	Romanian

	
	

	                          ADDRESS:
	George Cosbuc 2050/188, CLUJ NAPOCA, ROMANIA

	
	

	                               E-MAIL:
	……@.............

	
	

	                      TELEPHONE:
	0745 XXX XXX


work experience

	                               DATES: 
	 November2006 - Present

	OCCUPATION/ POSITION  

                                  HELD:
	Waiter

	      MAIN ACTIVITIES AND  

         RESPONSABILITIES:
	· Collect payments from customers.
· Take orders from patrons for food or beverages.
· Check with customers to ensure that they are enjoying their meals and take action to correct any problems.
· Serve food and/or beverages to patrons; prepare and serve specialty dishes at tables as required.
· Prepare checks that itemize and total meal costs and sales taxes.
· Remove dishes and glasses from tables or counters, and take them to kitchen for cleaning.
· Present menus to patrons and answer questions about menu items, making recommendations upon request.
· Inform customers of daily specials.
· Explain how various menu items are prepared, describing ingredients and cooking methods.
· Prepare tables for meals, including setting up items such as linens, silverware, and glassware.
· Stock service areas with supplies such as coffee, food, tableware, and linens.

	 NAME AND ADDRESS OF      

                        EMPLOYER:
	Restaurant Stil

Fagetului 5b, 400497 Cluj Napoca, Romania

	   TYPE OF BUSINESS OR  

                             SECTOR:
	Restaurant


	                               DATES: 
	 July – October 2006

	 OCCUPATION/ POSITION  

                                  HELD:
	Bartender

	      MAIN ACTIVITIES AND  

         RESPONSABILITIES:
	· Check identification of customers in order to verify age requirements for purchase of alcohol.
· Balance cash receipts.
· Attempt to limit problems and liability related to customers' excessive drinking by taking steps such as persuading customers to stop drinking, or ordering taxis or other transportation for intoxicated patrons.
· Clean glasses, utensils, and bar equipment.
· Take beverage orders from serving staff or directly from patrons.
· Mix ingredients, such as liquor, soda, water, sugar, and bitters, in order to prepare cocktails and other drinks.
· Serve snacks or food items to customers seated at the bar.
· Arrange bottles and glasses to make attractive displays.
· Plan, organize, and control the operations of a cocktail lounge or bar.

	 NAME AND ADDRESS OF      

                        EMPLOYER:
	Duke of Perth

2913 N Clark, Chicago (IL), USA

	   TYPE OF BUSINESS OR  

                             SECTOR:
	Restaurant


	                               DATES: 
	 July – October 2006

	 OCCUPATION/ POSITION  

                                  HELD:
	Photograph

	      MAIN ACTIVITIES AND  

         RESPONSABILITIES:
	· Sights and focuses camera to take picture 
· Plans methods and procedures for photographing subject material and set-up of required equipment.
· Observes and arranges subject material to desired position.
· Engages in research to develop new photographic procedure, materials, and scientific data.
· Sets up, mounts, or installs photographic equipment and cameras.
· Removes exposed film and develops film, using chemicals, touch up tools, and equipment.

	 NAME AND ADDRESS OF      

                        EMPLOYER:
	Adrian Nastase
415 North Sangamon, , Chicago (IL), USA    

	   TYPE OF BUSINESS OR  

                             SECTOR:
	Photography studio


	                               DATES: 
	 July – October 2005

	 OCCUPATION/ POSITION  

                                  HELD:
	Kitchen help

	      MAIN ACTIVITIES AND  

         RESPONSABILITIES:
	Performs any combination of following duties to maintain kitchen work areas and restaurant equipment and utensils in clean and orderly condition: 

· Sweeps and mops floors.

· Washes worktables, walls, refrigerators, and meat blocks.

· Segregates and removes trash and garbage and places it in designated containers. 
· Steam-cleans or hoses-out garbage cans. 
· Sorts bottles, and breaks disposable ones in bottle-crushing machine. 
· Washes pots, pans, and trays by hand. 
· Scrapes food from dirty dishes and washes them by hand or places them in racks or on conveyor to dishwashing machine. 
· Polishes silver, using burnishing-machine tumbler, chemical dip, buffing wheel, and hand cloth. 
· Holds inverted glasses over revolving brushes to clean inside surfaces. 
· Transfers supplies and equipment between storage and work areas by hand or by use of handtruck.
·  Sets up banquet tables. 
· Washes and peels vegetables, using knife or peeling machine. 
· Loads or unloads trucks picking up or delivering supplies and food.

	 NAME AND ADDRESS OF      

                        EMPLOYER:
	Arkadash Café

5721 N. Clark, Chicago (IL), USA



	   TYPE OF BUSINESS OR  

                             SECTOR:
	Restaurant


	                               DATES: 
	 July – October 2005

	 OCCUPATION/ POSITION  

                                  HELD:
	Host

	      MAIN ACTIVITIES AND  

         RESPONSABILITIES:
	· Provide guests with menus.
· Greet guests and seat them at tables or in waiting areas.
· Assign patrons to tables suitable for their needs.
· Inspect dining and serving areas to ensure cleanliness and proper setup.
· Speak with patrons to ensure satisfaction with food and service, and to respond to complaints.
· Receive and record patrons' dining reservations.
· Maintain contact with kitchen staff, management, serving staff, and customers to ensure that dining details are handled properly and customers' concerns are addressed.
· Inform patrons of establishment specialties and features.
· Direct patrons to coatrooms and waiting areas such as lounges.
· Supervise and coordinate activities of dining room staff to ensure that patrons receive prompt and courteous service.
· Order or requisition supplies and equipment for tables and serving stations.

	 NAME AND ADDRESS OF      

                        EMPLOYER:
	J.Alexander’s Restaurant
1832 N Clybourn, Chicago 60614 (IL)

	   TYPE OF BUSINESS OR  

                             SECTOR:
	Restaurant


Education 

	         DATES   
	October  2002 – july 2007

	TITLE OF QUALIFICATION AWARDED
	Telecomunication and Electronics engineering Degree

	NAME AND TYPE OF ORGANISATION
	Tehnical University of Cluj-Napoca, Electronics and Telecommunications, group Electronics


	         DATES   
	September   1998 – june  2002

	TITLE OF QUALIFICATION AWARDED
	Telecomunication Degree

	NAME AND TYPE OF ORGANISATION
	Telecommunications High School


personal skills and competences
	MOTHER TONGUE
	 Romanian

	OTHER LANGUAGES
	English ( advanced level), French ( advanced level), Italian (advanced)

	SOCIAL SKILLS 
	· The ability to listen to and understand information and ideas presented through spoken words and sentences
· The ability of assuming the responsibility for my actions
· Showing concern and respect for others’ feelings and viewpoints
· Handling complaints, settling disputes, and resolving grievances and conflicts, or otherwise negotiating with others

	ORGANISATIONAL

SKILLS
	· Developing specific goals and plans to prioritize, organize, and accomplish your work.
· The ability to come up with a number of ideas about a topic
· Using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems.
· Good at working within a team
· Following rules, Cooperation, Compromising
· Establishing an appropriate programme of action 
· Organising time

	TECHNICAL SKILLS
	Computer operator:Windows System, Microsoft Word,Excel,Power Point, Outlook, Internet, E-mail     

	OTHER SKILLS AND COMPETENCES
	 English Certificate

	DRIVING LICENCE
	 I am a holder of an romanian driver licences. Category A and B vehicle


PLEASE


INSERT PHOTO HERE
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